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Kinh gii: Téng Cong ty Phat dién 3 — Cong ty ¢ phan

Cén ctr ho so ding ky cong ty dai ching cua Tbéng Cong ty Phat dién 3 —
Cong ty ¢b phin, Uy ban Chimg khoan Nha nude (UBCKNN) ¢o ¥ kién nhur sau:

1. K& tir ngay tr& thanh coéng ty dai chiung, Cong ty phai chép hanh
nghiém chinh phép luat v& chimg khoan va thi trudng chimg khodn, bao gbm
cac nghia vu sau:

- Thyc hién cong b6 théng tin day dt, kip thoi theo quy dinh tai Piéu
101 Luit Chimg khoan, Piéu 35 Nghi dinh s6 58/2012/ND-CP ngay 20/7/2012
cia Chinh phu quy dinh chi tiét va hudng dan thi hanh mét s6 didu cia Luat
Chtng khoén va Ludt sta dbi, bd sung mot sb diéu cta Luat Chimg khodn va
Thong tu sé 155/2015/TT-BTC ngay 06/10/2015 cta B) truong Bo Tai chinh
huéng din cong bb thong tin trén thi trudng chimg khodn.

- Tuén tht cac nguyén tic quan tri céng ty theo quy dinh cla Ludt
Doanh nghi¢p, Nghi dinh s6 71/2017/ND-CP ngay 06/6/2017 cia Chinh phu
hudng dén vé quan trj cdng ty ap dung voi cong ty dai chung va Thong tu so
95/2017/TT-BTC ngay 22/9/2017 cua Bo trudng Bo Tai chinh hudng dan mét
s6 diéu ctia Nghi dinh s6 71/2017/ND-CP.,

- Céc nghia vu khéc theo quy dinh.

2. Cong ty phai thyc hi¢n ding ky va st dung hé thong cong bb thong tin
IDS Plus danh cho cong ty dai ching dé thue hién cdng bé théng tin theo quy
dinh clia phap lujt vé chimg khoan va thi truomg chimg khoédn (Phu lyc [ va II
dinh kem Céng van nay).

UBCKNN thdng bdo d& Cong ty dugc biét va thuc hién./u”
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Tén cong ty CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1dp — Ty do — Hanh phic

PANG KY THAM GIA SU DUNG HE THONG
CONG BO THONG TIN (IDS PLUS)

Kinh gtri: Uy ban Chimg khoan Nha nudce

tao tai khoan str dung Hé thong nhu sau:
L. Tén cOng ty(*):eoveviieiiiiininnnn.

6. Loai hinh cOng ty(*): 9
Bdo him O Moi gidi bao hi€m
T6 chire tin dung O Doanh nghiép thong thuong

8. Loai bao cao tai chinh (*): ’ ]
BCTCriéng O BCTChgpnhat O BCTCme O BCTC tong hop U
9. Thong tin ngudi cong bo thong tin(*):

Luu y: dia chi email va 6 dién thogi di dong cua nguoi dgi dién cong bé théng tin dugc sir dung dé
nhdin thong tin phdn hoi tir Hé thong IDS Plus, cde thong tin bao gom: nhdc lich giri bdo cdo, thong bdo
guri bdo cao thanh céng, thong bdo bdo cdo da givi bi tir choi.
10. Thong tin lién he cdn bd truc ti€p su dung HE thong IDS Plus:
STT Hg va tén Email DTDD
1

2

Chiing t61 xin cam két cac thong tin trén diy la ding su that va hoan toan chiu
trach nhiém trudc phap ludt vé ndi dung da ding ky.
Ngay ... thdng ... ndm ...
Nguéi dai dién theo phap luit
(Ky, ghi 15 ho tén, dong diu)

Ghi cha:

- (*): thong tin bit budc

- Dé nghi Quy Cong 1y giri ban diing ky ndy cho UBCKNN theo dia chi:

Cuc CNTT - Uy ban Chiing khodn Nha nwéc, 234 Lwong Thé Vinh, phwong Trung Viin, quin
Nam Tir Liém, Ha NI

Dién thogi: 04.3934.0750 (mdy 1é 629, 630); 04.3935.0177; 04.3926.2545;

Fax: 04.39350943; Email: hotroids{@ssc.gov.va



PHU LUC SO 02: DANH SACH BIEU MAU BAO CAO

I. CONG BO THONG TIN PINH KY, BAT THUONG VA CAC THONG TIN KHAC

TT

Biéu maun

Pinh dang

Thai han cong b

1

Bédo c¢do tai chinh
(BCTC) kiém todn nam
bao gdm cédc bao cdo
sau:

1. Bang can d6i ké toan.
2. Bdo co két qua hoat
dong kinh doanh.

3. Béo céo luu chuyén
tién t&

4. Ban thuyét minh béo
cao tai chinh.

1. Céc file can dinh dang EXCEL
va 14y toan bo dir lidu bao gbm:

- Bang can doi ké todn

-Bdo cdo két qud hoat dong kinh
doanh

- Bdo cdo lwu chuyén tién 1é.

2. Bdn goc kém thuyét minh
BCTC dugc giri dudi dang dinh
kém.

Trong thoi han 10 ngay ké
tir ngay to chirc kiém todn ky
béo cdo kidm todn va khong
qua 90 ngay ké tir ngiy két
thic ndm tai chinh.

BCTC ban nién (chi ap
dung dbi véi cong ty dai
chiung quy mo lon va
cong ty niém yér).

1. Céc file can dinh dang EXCEL
va ldy toan bd dir lidu bao gdm:

- Bang cdn doi ké todn

- Bdo cdo két qua hoat dong kinh
doanh

- Bdo cdo lieu chuyén tién (¢ .

2. Ban géc kém thuyét minh
BCTC duge g dudi dang dink
kem.

Trong thoi han 5 ngay ké tir
ngay td chire kiém toén ky
bdo céo soat xét va khong
qua 45 ngay ké tir ngay két
thuc 6 thang du nam tai
chinh.

BCTC quy (chi ap dung
déi v&i cong ty dai
chiing quy mé lon va
cong ty niém yéf)

1. Céc file can dinh dang EXCEL
va ldy toan bo dir lidu bao gdm:

- Bang can doi ké todn

- Bdo cdo két qué hoat dong kinh
doanh

- Bdo cdo heu chuyén tién té.

2. Bdn géc kém thuyét minh
BCTC duge giri duoi dang dinka
kém.

Trong thoi han 20 ngay ké
tir ngay két thac quy.

Bao céo thudng nién

Gt ban gbe dudi dang File dinh
kém (PDF)

Ch4m nhét 13 hai mwoi (20)
ngdy sau ngay cong bd
BCTC nam duoc kiém toan
nhung khong qua 120 ngay
ngay ké tir ngay két thuc
nim tai chinh.

Béo céo tinh hinh quan
tri cdng ty

Guri ban gbe dudi dang File dinh
kém (PDF).

Thoi han ndp béo cdo quén
tri (06) thang va ndm chim
nhit 12 ba mwoi (30) ngay,
ké tir ngay két thic ky 6
thing va ndm ( ky bao céo 6
thang va nam).

Tai ligu hop Pai hoi
dong c6 dong thuodng
nién

Giri ban gde dudi dang File dinh
kém (PDF).

Chém nhét mwdi (10) ngay
truéec ngay khai mac hop
DHDCD.




7 Bién ban, Nghi quyét | Giri ban gbc duéi dang File dinh | Trong thdi han 24 gid.
DHDCD thudng nién kem (PDF).

8 Cong bd thong tin vé ty | Gui ban gbe dusi dang File dinh | Theo quy dinh tai khoan 5
1& s& hitu nuée ngoai kem (PDF). biéu 8 Théng tu sb

155/2015/TT-BTC.,

9 Quyét dinh cia PHDCD | Guri ban gde dudi dang File dinh | Trong thoi han 24 gid.
hodc HPQT théng qua | kém (PDF).
hop déng, giao dich giita
cong ty voi nguoi ndi bo
hodc nguoi cé lién quan
(néu cb)

10 | Céng bd théng tin vé | Gui ban gdc dudi dang File dinh | Bao caio UBCKNN  cham
ngay dang ky cudi cing | kém (PDF). nhit muwdi (10) ngay trudce

ngay dang k¥ cudi cing du
kién theo quy dinh tai khoan
4 Pidu 9 Théng tu sb
155/2015/TT-BTC.

11 | Van ban giai trinh trong | Giri ban gbc dudi dang File dinh | Thoi han cong bb dbng thoi
truong hop cac cong ty | kém (PDF). v&i cong bd BCTC nam
c6 vy kién kiém toan/y kidm toan theo quy dinh tai
kién so4t xét khong phai diém b khoan 1 Piéu 8 va
1a chip nhan toan bo diém a khoan 3 Diéu 11

Théng tu s& 155/2015/TT-
BTC.

12 | Cong bd thong tin vé | Guri ban géc dusi dang File dinh | Thoi han theo quy dinh tai
DHDCP bét thuong kém (PDF). khoan 2 Pidu 9 Thong tu sb

155/2015/TT-BTC.

13 | Cong bé thong tin bat | Gui ban gdc dudi dang File dinh | Trong thoi han 24 gié.
thuong theo quy dinh tai | kém (PDF).
khoan 1 Didu 9 Théng tu
s6 155/2015/TT-BTC

14 Cﬁng‘bé théng tin theo | Giri ban gbe dudi dang File dinh | Trong thdi han 24 gid ké tir
yéu cau kém (PDF). khi nhén dugc yéu cau cia

UBCKNN.

15 | Chao mua cong khai

15.1 | Céng bd thdng tin vé& | Gui ban gbc dudi dang File dinh | Trong vong ba (03) ngay ké
viéc nhan dugc dé nghi | kém (PDF). tUr ngay cong ty dai chang
chao mua c6ng khai nhan duogce d nghi chao mua

cdng khai.

152 | Cong bbd ¥ kién cua | Gui ban gbc dudi dang File dinh | Trong thoi han 10 ngay ké
HPQT vé d& nghi chao | kém (PDF). tir ngay nhan duoc tai lidu
mua céng khai dang ky chao mua cdng

khai, cdng ty dai chiing céng
bd ¥ kién cua HPQT v& dé
nghi chao mua cong khai.

16 | Mua lai ¢6 phiéu

II. CONG BO THONG TIN VE CHAO BAN, PHAT HANH




16.1

Cong bé théng tin vé
mua lai c6 phiéu

Giri ban gbc dudi dang File dinh
kém (PDF).

Trong thoi han bay (07)
ngay lam viée ké tUr ngay
UBCKNN thong bao vé viée
nhin duge ddy du tai liéu
bao cdo mua lai cd phidu
theo miu tai Phu lyc sb 24
ban hanh kém theo Thong tu
56 162/2015/TT-BTC.

16.2

Céng bd thoéng tin vé
Bdo cao ket qua giao
dich ¢6 phiéu qu¥

G File tin dudi dang EXCEL va
gui ban goc dudi dang File dinh
kém (PDFE).

Trong tho1 han mwoi (10)
ngay lam vige ké tir ngay két
thiic giao dich mua lai ¢b
phiéucdng ty dai chung phai
giri béo cdo két qua giao dich
cho UBCKNN va cong bd
thong tin ra cong ching theo
mau tai Phu luc sb 25 ban
hanh kém theo Thong tu s&
162/2015/TT-BTC.

17

Ban ¢b phiéu quy

17.1

Cong bb théng tin vé& ban
¢0 phiéu qu¥

G ban gée dudi dang File dinh
kém (PDF).

Trong thdi han bay (07)
ngay lam vige ké tir ngay
UBCKNN théng bao vé viéc
nhin duge ddy du tai lidu
bdo c4o ban cbd phidu quy
theo mAu tai Phu luc sb 24
ban hanh kém theo Thong tu
56 162/2015/TT-BTC.,

17.2

Céng bd thdng tin vé
Bao cao ket qua giao
dich c6 phiéu quy

Gui File tin dusi dang EXCEL va
gtri ban goc dudi dang File dinh
kem (PDF).

Trong théi han mwoi (10)
ngay lam viée ké tir ngay két
thic giao dich ban c¢b phiéu
quy, cong ty dai ching phai
giri bao cdo két qua giao dich
cho UBCKNN va cong bd
thong tin ra cong ching theo
mau tai Phu luc s6 25 ban
hanh kém theo Thdng tu sb
162/2015/TT-BTC.

18

Thay dbi giao dich cb
phiéu qu¥

18.1

Cong bb thong tin vé
quyét dinh thay d6i

Giri ban gbc dudi dang File dinh
kém (PDF).

Trong thdi han  hai muwoi
bén (24) giv k& tir khi ra
quyét dinh thay dbi viée mua
lai ¢d phiéu, ban cb phiéu
quy theo Phu luc sd 26
Thong tw sb 162/2015/TT-
BTC.




18.2 | Thong bao vé viéc thay | Guri File tin dudi dang EXCEL va | Trong thdi han hai muwroi
adi giri ban gbc dudi dang File dinh | bén (24) gitr k& tir khi duoc
kém (PDF). UBCKNN chap thuén thay
d8i viéc mua lai c¢b phiéuy,
ban ¢b ph1eu qu¥ theo Phu
luc s6 27 ban hanh kém theo
Théng tu sé 162/2015/TT-
BTC.

TT Biéu méu Pinh dang Théi han cong b

1 | Cong b6 thong tin vé hoat dong chao ban ra cong chiing

1.1 | Ban théng bao phat | Gui ban gbe duéi dang Trong thoi han bay (07) ngay lam viée
hanh File dinh kém (PDF). ké tir ngay gidy ching nhén dang ky

chao ban ching khoan ra ¢ong chung
¢d hiéu luc.

1.2 | Thay dbi thong tin | Gui ban gbc dusi dang | Trong thoi han hai muoei bon (24) gio.
trong Ban céo bach ! File dinh kem (PDF).
sau khi da duoc
UBCKNN cép Gidy
chiing nhén dang ky
chao ban;

1.3 | Bao cédo két qua | Gir File tin dudi dang | Trong thoi han mwéi (10) ngay, ké tir
chao ban EXCEL va gui ban goc | ngay hoan thanh dot chao ban.

dudi dang File dinh kém
(PDE).

1.4 | Bao cao thay d6i | Gl ban gdc dudi dang | Trong thoi han 10 ngay ké tir ngay
muc dich sir dung | File dinh kém (PDF). HDBQT thay do1 muc dich st dung von
vén theo iy quyén ciia DPHPCPD, Cong ty

phai bio cao UBCKNN va cong bd
thong tin v& viéc thay doi.

1.5 | Bao céo tién dd st | GUi ban gbc dudi dang | Truomg hop huy dong vén dé thyc hién
dung vén File dinh kém (PDF). di 4n ddu tu, dinh ky 06 thang ké tir

ngay két thic dot chao ban cho dén khi
hoan thanh dw 4n; hoiic cho dén khi da
giai ngan hét sb tién huy déng duoc,
cong ty dai ching phdi bao céo
UBCKNN va CBTT vé tién do str dung
vén thu duoc tir dot chao ban.

Té chirc phat hanh phai cong b6 béo
céo str dung vbn duoc kiém toén xac
nhén tai PHPCP hoic thuyét minh chi
tiét viée sir dung vén thu duoge tir dot
ch&o béan trong BCTC nam duoc kiém
toan x4c¢ nhén.

2 | Chao bén cb phiéu riéng 18

2.1 | Bao cao két qua dot | Gui File tin dudi dang | Trong thoi han 10 ngay ké tir ngay két
chao ban c¢b phiéu | EXCEL va gii ban gbc | thiic dot chao ban.
riéng 1é dudi dang File dinh kéem

(PDE).




TT Biéu miu Dinh dang Thoi han cdng b

22 |Bao cao thay ddi| Gui ban gbc dudi dang | Trong thoi han 10 ngay ké tir ngay
muc dich st dung | File dinh kém (PDF). HDQT thay doi muc dich sir dung von
von phat hanh riéng theo uy quyén cia DHPCBE, Cong ty
1é phai bao cao UBCKNN va cbng bo

théng tin v& viée thay dbi;

2.3 | Bao céo sir dung von | Gii ban goc dudi dang | To chire phat hanh phai cong bd béo
thu duge tir dot chao | File dinh kéem (PDF). cédo str dung vén duoe kidm todn xéc
ban riéng 1é nhin tai DHPCD hoic thuyét minh chi

tiét viée str dung vdn thu dwoc tir dot
chao ban trong BCTC nim duoc kiém
toan xac nhan.

3 | Phat hanh ting vén

3.1 | Phat hanh c¢b phiéu | Gui File tin dudi dang | Trong thoi han bay (07) ngay lam viéce
cho ngudi lao dong, | EXCEL va gl ban | ké tir ngdy UBCKNN théng béo vé viéc
phat hanh tra cd | goc duoi dang File | nhan duoc day du tai lidu bao cdo phét
tu’c/phat hanh ch phleu dinh kem (PDF). hanh thém co phleu t chirc phat hanh
dé ting Von cd phan tr phai thuc hién CBTT.
ngudn vén chi s hitu

3.2 | Bao céo két qua phat | Gui File tin dudi dang T4 chire phat hanh phai bao cdo va cong

hanh ¢6 phidu cho
nguoi lao ddng, phat
hanh tra cd tire/phat
héanh co phleu dé tang
Von co phén tir ngudn
vbn chi s hitu

EXCEL va gti ban
gbc dudl dang File
dinh kem (PDF).

b két qua phdt hanh trong thdi han 15
ngay ké tir ngay ket thac viée phat hanh
ting von theo quy dinh.




~ PHULUC SO 01 )
THU TUC PANG KY VA HUONG DAN HE THONG IDS PLUS

1. Quy trinh clip tai khoan s dung IDS Plus

Bude 1: Cong ty dai ching hoan thién Phiéu dang ky tham gia st dung Hé¢
théng IDS Plus theo miu ding kv st dung hé théng tai Phu luc 02 ban hanh kem
theo hudng dan nay va giri tdi UBCKNN (Cuc CNTT) hoic giri ban mém cé chit
ky s vao email: hotroids@ssc.gov.vn;

Buwée 2: Truong hop Phiéu dang ky hop ¢, UBCKNN (Cuc CNTT) can cir
cac thdng tin trén Phidu ding ky de thuc hién tao 1dp tai khoan (account) va tién
hanh cac budc dang ky, phan quyeén st dung IDS Plus cho cong ty dai ching.
UBCKNN (Cuc CNTT) giri thong bdo cung cédp cho cong ty dai ching Thong tin
vé tai khoan str dung IDS Plus trong vong nam (05) ngay 1am viéc, ban mém duoge
giri qua Email phan hoi ctia cong ty.

Truong hop Phiéu diang ky khong hop ¢, trong vong ba (03) ngay lam viéc,
UBCKNN (Cuc CNTT) s& giri thong bao bing van ban cho Cong ty va néu 13 1y
do.

Bwéce 3: Ngay sau khi nhan dugc thong tin v& tai khoan, Cong ty dai ching
truy cap dia chi: http://ids.ssc.gov.vn, thyc hién cac cong viée sau:

- Bang nhép h¢ thong bang tai khoan da duge cap,

- P6i mét khau ngay sau khi dang nhap thanh cong;

- Pang ky thong tin ching thu s0;

- Cép nhét hd so cong ty dai ching,

2. Quy trinh giri bao cao va cong bo thong tin trén IDS Plus

2.1. Trudng hop gl béo cdo va cong bd thong tin thudec nhém béo céo tai
chinh va c¢dng bd thong tin chao béan, phat hanh chimg khoan, ngudi dung thuc
hién cac budc nhu sau:

Buwoe 1: Truy cap dia chi http://ids.ssc.gov.vn.

Buwére 2: Ping nhép IDS Plus bang tai khoan di duoc cip.

Buwére 3: Trén man hinh g bao cdo, nguoi dung nhép dif liéu vao céc truong
(Céc trudong cd dau * 1a bat budc nhap).

Luwru v: Hé théng IDS Plus hd trg 2 cach nhép dit liéu béo céo:

Cdch 1: Nhdp truc tiép diy liéu vao cdc 6 theo Form giao dién chuong trinh

Cidch 2: Nhdp dit li¢u tir excel

+ Tdi biéu mdu excel va nhdp dit liéu vao file excel,

+ Trén man hinh Gui bdo cdo kich chon file bdo cdo excel, khi do cdc di¥
lidu duwoc hién thi trén giao dién chiwong trinh. Ngudi dimng cd thé chinh sira cdc
6 dit liéu nay.

Bude 4: Ky s6 béo céo theo hudng dan ctia UBCKNN.

Buwée 5: Nhén nit Giri bao cdo.

2.2. Trudmg hop giri bao cdo va cong bd thong tin bat thudng, cong bd thong
tin dinh k¥ khac, nguoi dung thuc hién cac budc sau:

Bude 1: Truy cap dia chi http://ids.ssc.gov.vn.

Budée 2: Dang nhap IDS Plus bang tai khoan di dugc cép.

Buwde 3: Trén man hinh gtri bao céo, ngudi dung nhép dit ligu vao cac truong

1



(Céc trudng co dau * 14 bt bube nhép), dinh kém file bdo cdo.

Buée 4: Ky s6 tai liéu bao cdo theo huéng dan ciia UBCKNN.

Buée 5: Nhan nit Giri bao cdo.

2.3. Ky so tai liéu bao cdo: Cong ty dai chiing co thé chon mét trong hai hinh
thire ky s6 tai liéu bao cdo nhu sau: ’

- Ky sb offline: Ky s tai liéu bao cdo bing cong cu ky so cia nha cung cip
dich vu chit ky sb trudce khi tai file tai lidu bdo cdo vao Hé théng IDS Plus.

- Ky sb tai liéu bdo cdo truc tiép trén Hé thong IDS Plus.

3. X Iy su ¢b

3.1. Trudng hop hé thong ctia cong ty dai chiing ¢6 su ¢b din dén khong g
dugc bédo cdo, cong ty thong bao cho UBCKNN ngay trong ngay lam viéc.

3.2. Trudmg hop IDS Plus ciia UBCKNN gip su ¢6, UBCKNN théng bao
cho cong ty dai ching thong qua cbng thong tin dién tir cia UBCKNN hodc qua
email cia cong ty dai ching ngay trong ngay lam viéc.

3.3. Truong hop IDS Plus ctia UBCKNN va/hojc hé thdng cta cong ty dai
ching gip su cb, dé nghi cong ty dai ching gii bdo céo bing vin ban (ngoai
phong bi ghi rd Tai lidu bao cao cdng bd thong tin).

3.4. Truong hgp UBCKNN tir chi bdo cdo cia cong ty dai chung, cbng ty
dai chung xem lai 1y do tir chéi trén man hinh Quan ly bao cao cua IDS Plus. Cong
ty dai ching phai kip thoi gl lai bdo cdo chinh xdc cho UBCKNN trong thoi han
24 gitr ké tir khi nhan duoc thong bao cia UBCKNN

4. Quy dinh vé thoi diém bio cio va cong bd thong tin

4.1. Céng ty dai chiing cé trach nhidm cong bd théng tin ddy du, chinh xac
vakip thoi theo quy dinh cta phép luat vé cong bd théng tin trén thi trudng ching
khoan, chiu trach nhiém trudc phap ludt vé ndi dung thong tin va thoi han duoc
cong bb.

4.2. Cong ty dai chiing phai thudng xuyén cdp nhat céc biéu mau bdo céo
thong qua Hé théng IDS Plus.

4.3. Truong hop cdng ty dai chung khong ddng ky IDS Plus hodc khéng s
dung hé thong IDS Plus s& bi xem Xét, xit ly theo quy dinh cua phép ludt hién
hanh.

5. Théng tin tra 1oi thic mic vé Hé théng IDS Plus

5.1 Véan dé k§ thuat:
Cuc Coéng nghé théng tin, UBCKNN
Dién thoai: 04.39350177; 04.39262545; 04.39340750 (sé may 1é 629 hoic
630). Fax: 04.39340739.
5.2 VAn @& nghiép vu:
Vu Giam sdt cong ty dai chang, UBCKNN
Dién thoai: 04.3934.0750 (mdy 1é 534).
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